P AR K miexEsE

/

¢ ./ RENMIN UNIVERSITY OF CHINA SUZHOU CAMPUS LIBRARY
L

\f‘\\IEISH‘P
T

Approaching
Suzhou Campus

Library

Library introduction
for 2022 new students

FBF
Wang Xiaoli
shirley05119@163.com




CONTENTS 01 Library Introduction

02 Library Resources

03 Library Services

2022/9/16



PART

01

ﬁ;\;‘agﬁk :

5, Y

\ PEARK D migxEse
\\ . // 11111 AIN UNIVERSITY OF CHINA SUZHOU CAMPUS LIBRARY

Library Introduction



Library Introduction

Suzhou Campus Library

Date of establishment: September 2009
Area: Over 2000 square meters

Location: 1stFloor:;

2"d Floor:

Information desk

Books display stand

Chinese books zone

English books zone

Compact stack room of back issues
Electronic resource retrieval area
Self-service zone

236 seats

French reading room

Reading room of ocean and military
Reading room of the Party’s history
and national conditions
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Library Introduction

Information Desk
Book Display Stand
Self-service Zone

Electronic retrieval area
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Library Introduction

Chinese Books Zone

English Books Zone

French Reading Room
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Library Introduction

Reading Seats

Compact Stack Room
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Self-service Zone

Sound Insulation Pod

Electronic Newspaper Reader
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Library Collection Scope and Opening Hours

. Type of Reading . . Service .
Location Room Collection Scope Service Objects Opening Hours
Chinese books zone Chinese books Reading and |oan services
open-shelf)
English books Reading and loan services
. 8 fopen—shelf)
English books zone _ , , , Staff and
15t floor Chinese and English Reading service students at Monday to Sunday
periodicals (open-shelf) Suzhou Campus 8:00-22:00
Compact stack room of : Reading and loan services
back issues Back issues (closed stacks)
. : , : Reading service
Dissertation room Dissertations (closed stacks)
- French books Reading and loan services Monday to Sunday
French reading room French periodicals open-shelf) 8:00-22:00
Reading room of the Staff and
2" floor Party’s history and students at

national conditions

Reading room of ocean
and military

Books and periodicals

Reading service
(open-shelf)

Suzhou Campus

Monday and Friday
8:30-11:30

2022/9/16
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Library access certificates

® Valid Tencent campus codes and RUC campus cards are the certificates for the
access of entry, borrowing books and studies in the library.
® Scan the campus code or swipe the campus card to enter and leave the library.

EXX

x% Wt
£

) ammaze_ranman

2022/9/16 10



ﬁ;\;‘agﬁk :

5, Y

PEARK D migxEse
\\ . // 11111 AIN UNIVERSITY OF CHINA SUZHOU CAMPUS LIBRARY

PART Library Resources

02

11



Library Resources

2022/9/16

Printed Resources
» About 150,000 books and materials

v 105,992 Chinese books

v 10,106 English books

v 9,332 French books

v 80 types of Chinese journals

v 14 types of English journals

v 9 types of French journals

v 13,006 Chinese back issues

v 3,161 foreign languages back issues
v 4,261 book-attached CDs

v Over 10,000 dissertations
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Electronic Resources

> Over 400 types of domestic and
overseas databases

E-books

E-journals
E-newspapers
Dissertations
Reference tools
Multimedia resources
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Library Resources — Printed Resources

RENMIN UNIVERSITY OF CHINA SUZHOU CAMPUS LIBRARY

TQ/\RKE = r:lgrfér"' RUC Library:

http://www.lib.ruc.edu.cn/

Library
Catalog

RENMIN UNIVERSITY OF CHINA LIBRARIES
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v ERENRE v SRS v (&R v BilefFibREEEA. . [05-29] v EIRIEEThEEr 2015, . [05-25]
v {EERE & r LA r RS v BHSNEEThEET 2014, . [11-02] v FAEFSEHESN S . [10-30]
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Library Resources — Printed Resources
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Library Resources — Printed Resources

User 10: |
oin:

Login to e-Library

BE/EN FRATEER EFEnE AR E EFEPBIE 1 Need Material HBERE FHMS Contact Us

Help Logout

title v Library Info
library: | ALL v %ﬁ:ﬁ
o Search sARE(PEEA)
o e HESHEE
“CGI%EJEEEQE“%IEEH_T
Highest Interest Items More information
Title: IREEIE Bk=ME

Author: i =4 &
Subject: - &/MA chang pian xiao shuo HE &1
More items

Help {ogout




Library Resources — Printed Resources
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Your Electronic Library on the Web

BF/EN RHRECREER EHESE AARESE EFEFE I Need Material F#HE{EEE FHEHES Contact Us

Help Logout

|Ihtale of two cities title

library:| FiFEsTE v
Power Search \

Suzhou Campus Library

N\

&

Highest Interest Items

Title: BEFIC BEik=#F

Author: BEiE=4#1 &

Subject: K E-/MMA chang pian xiao shuo H[E B
More items

2UZZ/3/ 10
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Library Resources — Printed Resources

BE/EM FEARTREE SEFTEDIE ARSIE HEETIE I Need Material HEBERE FHFEHWS Contact Us
Help Limit Search New Search Kept Logout
Search Results C
title "a tale of two cities” search found &6 Title. ¥
o B B B S B o B o B o G
1. A tale of two cities = XRi%ic Charles Dickens chi
[ Keep 3 FH (Dickens, Charles), 1812-1870 & —
(SY)F H319.4:1/8 -
2008 L Y
1 copy available at AT IE(IE )  in ATARTSIE =
2. A tale of two dties -
[ Keep Dickens, Charles, 1812-1870. —
(SY)F 1561.44/16 .
New York : Bantam Books, c1989.
1989 . %
1 copy available at AT IE(IE )  in ATARTSIE s
................................................................................................................................................................................ E
3. Understanding A tale of two aties : a student casebook to
[] Keep iIssues, sources, and historical documents ",
Newlin, George.
55‘_‘QF 1561.074/4 v
LR - FEARRSFHEE, 2008.
2008 —
2022/9/16 2 copies available at #AET T8 (¥ ) 17
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record 2 of & for search title "a tale of two cities” Continue search in
HEBRHE
Item Details Google
[ Keep Item Information Catalog Record
Title A tale of two cities . -
Place Hold Author Dickens, Charles, 1812-1870. You Found Titles ir
Publisher Bantam Books, Categories
B.u? e Pub Date c1989. English Literature
Fde more by % viii, 369 p. :
this author ISBN 0553211765
Nearby items Item Info 1 copy available at #AHBE-TE (FED . :
onshelf Library Info
S
BRME(ESA)
- 1I:I fﬂ:
Call Number AT "CGIE T AL TR4R
=S Copy Material Location More information
(SY)F 1561.44/16 | 1 A ET AR TE (nocirc)

2022/9/16 18



Library Resources — Printed Resources () TA/RAK S mrsees

3 > 7 RENMIN UNIVERSI'T
3 b

Y CHINA  SUZHOU CAMPUS LIBRARY

Components of a call number

Chinese library classification

weybuiy3g

Serial number

e 7
wn
~
e
Z

NOSNAWH LD

MOU VM

(SY)F 1561.44/6

A90T10LNO 0L
NOLLONGOYLINI NY

SNOdSHY ¥

Suzhou Campus

Library
Foreign languages

19
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Library Resources — Printed Resources

Chinese Library Classification Outline
A Marxism, Leninism, Maoism, Deng Xiaoping Theory N Natural science pandect
B Philosophy, Religion O Mathematical science and Chemistry
C Social science P Astronomy, Earth science
D Politics, Law Q Biology science
E Military R Medicine, Health
F Economics S Agricultural science
G Culture, Science, Education, Sport T Industrial technology
H Linguistics, Philology U Transportation
| Literature V Aerospace
J Art X Environmental science, Safety science
K History, Geography Z Comprehensive books

2022/9/16 20



Library Resources — Printed Resources PAARKZ shszass

All books are arranged from left to right in order of call numbers. There is a
label on the side of each shelf, showing the beginning and the ending call

numbers of the books on that shelf. Readers can find a book easily with the
help of these labels.

weybuiy3g

ST English Books
[l A - If‘ .

ﬂ;ﬁkﬂlgflﬁnu:nnmgm el i mﬂl u Ol R

C0/1 All/1

MO LV
- NOSNAWA LD,

C931/8 B979.951.6/1

SNOJSHY ¥ NOSVIY

2022/9/16
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Library Resources — Printed Resources

3M
Self-circulation
Machine
Campus Card / Tencent Campus Code | J

2022/9/16 22



Library Resources — Printed Resources

Flow Chart of Borrowing

Tap on Check Out
Put Campus Card on the car |

- reader or scan Tecent Campus
Code on the code scanner.

Tap on Check In

Place items on the gray

| scanning square. Remove the
v . :
) items after conformation.
Enter the password |
| . Ho g y Tap on Finish.
aliaate (w]
password.
Put the returned books in

the books container.

: Place items on the gray |
- scanning square. Remove the :
items after conformation.

Tap on Finish.

23




Library Resources — Request a Purchase

Book Recommendations

° Readers can recommend books in the following two
ways:
» Fill in the book recommendation form at the
information desk of the library.
» Email to library public mailbox:
tsgsuzhou@ruc.edu.cn

The book suggestion should include the following
information: title, author, publisher, year of
publication, ISBN.

P UL By
g \ -
(WY PA/AR KA sverese
/.’f: RENMIN UNIVERSITY OF CHINA SUZHOU CAMPUS LIBRARY

EEEBHEESILHE

Readers’ book recommendations for purchase

Enquéte sur les suggestions des livres

7 mm 35 lines

24
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Library Resources — Printed Resources

English Journals

Browse among
the shelves

Consult at the
information desk

25



Library Resources — Printed Resources TRARKS mrsses

1 The American Economic Review

2 Journal of Economic Literature

3 Journal of Economic Perspectives

4 American Economic Journal: Macroeconomics
LiSt Of 5 American Economic Journal: Microeconomics

6 American Economic Journal: Economic Policy

English Journals 7 American Economic Journal: Applied Economics

8 Journal of Political Economy
(2022) 9 Quarterly Journal of Economics

10 Economist

11  Journal of Finance (FTE Small)(Print and Online)

12 Review of Finance

13 Research in the Teaching of English

14 National Geographic

26
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How many books can | borrow? How long can | keep the books?

Q A » Postgraduate students may have on loan not more than 20 items, in which
foreign language books are not more than 10.
» Loan period is 4 weeks (28 days) .

» Loan period of requested books with more than 3 holds would be shortened to
2 weeks.

> All borrowed books with no holds can be renewed once.

What shall | do if some of my loans are overdue?

A fine of 0.10 yuan per day will be charged for each overdue book. Privileges
including borrowing, renewals and reservation will be blocked when the cumulative Q A
fine is over 5.00 yuan. Privileges will resume automatically when the accrued fine

has been paid. Overdue fines can by paid on the self-service payment computer in
the library.
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What should I do if | lost a book?

» A reader who lost a book should replace it with a new one of the same version

Q A (or a newer version if permitted), and pay a 10.00 yuan processing fee as well as
the overdue fine of the lost book.

» If he/she fails to purchase a new item of the same version (or a newer version if

permitted), he/she will compensate for the loss at an amount according to the
library regulations.

What kind of resources are not for loan?
What if | take a book out of the library without permission?

» Journals, dissertations and reference books such as dictionaries, yearbooks, Q A
and encyclopedias are to be read inside the library only.

» Books and other reading materials in the reading rooms are not allowed to carry
out without permission, or else it will be regarded as theft. A fine of 200 yuan

(RMB) per book will be imposed on stealing. What's more, the action will be
reported to college heads and student association.
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Electronic Resources Introduction

The RUC Library has collected comparatively
abundant digital resources, including over 400
types of domestic and overseas databases.

The databases cover five discipline categories of
humanities, economics, social sciences, law and
politics, science and technology, and contain all
types of electronic resources, such as e-journals,
e-books, e-newspapers, reference tools,
dissertations, multimedia resources and so on.
Besides, after years of work, RUC Library has also
established its own databases.

Readers of Suzhou Campus Library have the
privilege to use all these resources.

Electronic Resources

> Over 400 types of domestic
and overseas databases

E-books

E-journals
E-newspapers
Dissertations
Reference tools
Multimedia resources

N X X < X
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Library Resources — Electronic Resources

@ Unified Access System for Electronic Resources

Access Methods:

@®Homepage of RUC library--Databases--Unified access system

@Directly open the website at http://www.libproxy.ruc.edu.cn.

30
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Databases

TERER PRI

Unified access
on and off campus
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FEARKZEHE
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1 [EN] hRiEEREs-IF i e = 1 [E]0] SCOPUSEREE
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BAIE Account: Student Number
Password: Password of micro-RUC

- FTEIFHS/MHE

8 =m

BAARES | xy MK C

Initial password of micro-RUC:
» The last 6 digits of passport number

KIFBREEFE,AKSKNE

34
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EEAS: HEAE FUWEE TASER
5¥8: A B C D EFGHI JKILMNOZ®POQWRSTUV W X Y 7
Foreign Language

- N Databases @ —
FCEIREE / xR - \
1 [ETR)] SEERTITRS TAT 1 ACM (EEITENZY) BFERTILIEE
2 [ETR] FEHHIENEERRE (FREXIK) 2 ACS (EBEtZ=xs) 8UEE
3 SERIESEINEIRE 3 AP (EEYEILES) Proceedings
4 CADALEBFH 4 AP (EEVEBRAS) MEUEE
5 CEICEEFEuRRE 5 American Library Association (ALAEBFEREUEE)
6 CNKIFES |32 6 American National Biography Online (ANBO) ZEEZRAYNED El

7 EPSeRETEUR/SHES K AMSES FFIEURRE 35/
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GRS FERZRER HFWURE LDARR

D i Y

BFEE: A L F G H I JJK L M N OPO QWU RSTUV W XY Z
%[Name}

Ht@iﬁﬁi N E
IR ohSHEE
1 ACM (EEHENZS) BT

3 AlP (EE1IHEBLSZ=) Proceedings
4 AP (EEIEE S SR) &MEUERE
5 American Library Association (ALAEEFEREIERE) m

6 American National Biography Online (ANBO) EEEZR AYEIC
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11

12
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S STEIERE
JSTOREEFHAT
Web of Science--SSCI
Elsevier ScienceDirect#iEE
Web of Science--SCl
SpringereB FHATIEHRE
HeinOnlinej%{24RzE
Ebsco-Academic Search Complete (ASC)E&ZERIZARNEIAL
SageFBFHATI
|BFDTa = ERM B B AR
Wiley Online Library

Taylor & FrancisEBHIEUERE

SciFinder

EBSCO--Academic Search Premier
JoveSEESASCIG AT

Westlaw Internationali &2 E&EURERE

Cambridge University Press&l#f Az kit A 7B
APA (EXEUHEFL) -PsycARTICLES
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REARAFEBIE

BEFREFES

JEEEIRRE
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Language
Subject
Resource Type
Resource Status

FH:
SCRREEL: BELE  HuE

Fit

BEIRES: [FEZR

A B C D Initials N OPQRSTUV W XY Z
/
HER: Vi) 328 1 g3
FR3E5iE R I SCERIRRE
1 [ETn] EEFRPHITIRS a7 1 ACM (EEITENZFS) BFETIEERE
2 [ETR] FEHTILEEE (FERM) 2 ACS (EEZ3L) MR
3 SERIESEINEIRE 3 AP (EEYEILES) Proceedings

4 CADALEFH 4

5 CEICEFEURRE
6 CNKIHh[ES |3230iERE
7 EPSEBRFITHENE/ o Fe

AP (EEMNEEIXER) ENEUEREF
American Library Association (ALAEEFEREIERE)
American National Biography Online (ANBO) EEEZR AYEIC

AMSESFTEER
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BE8: A B C DEF G H 1 JKLMNUOZPOQRSTUV WX Y Z
HRSCEIERE S STEUREE

1 JSTOREEFH

2 JSTOREEFHAT

3 ProjectMUSE ASZHTRHEBFIEHERE
4 PAOHESFHATEUERE
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REARAFEBIE

BEFREFES

Foreign Languages }

FH: AN &% #z Fm BEI
MEhkBl: RBTHT BFRE BTER FUEX ZHEAE B HE
GRAS: FHRE #iBxEE HZRER

B¥8: A B C D EFGH I JKLMNUOPOQRSTUV W XY Z

i i @ -

~—

FRCEGiERE ISTEIRRE
1 ACM (EEITENZS) BFETIEdEE
2 ACS (EEIEZS) iRk
3 AlP (EE1IHEBLSZ=) Proceedings
4 AP (EEWREIESR) 2NEEE
5 American Library Association (ALAEEFEREIERE)
6  American National Biography Online (ANBO) EEEZRAYHET El
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REARXZEHBE

BFREFE

American Library Association (ALARRFEREEEE)

- — Package Access Web Address ]
EAQ: SEEERRL

BT BIEENR T ALALMAI249MTEER, EEUTIE: EREEE. ZEEE. BRERARE. BBEDZEE. BEESERER.
wE. BEADE. BPRERKSKS. BREIRSKA. AHEBIENE SRS LEHERE SRS,
BipEE: 54

EENE

iBH: S
FR: 1
BFE: A
MR BFED
BRRES: ERARR

American Library Association(ALA)ZEZEEHIERNEWHELN, HR FEAEHRENSZ—, HIIF18765F, FEEIEANLIE
iE. WEERNMAME, SERREZINS. 2EHERERANEERIF. BiAE (Choice) 5 {Booklist) AIHIRE.
HalAmerican Library AssociationfE FEPEIEEKS T2k 249FSEEE, EELI T : EPEEE. TE8E. BHERK
E. BBEMZEE. [ERSERRER. mE. BEkDE ERERASRS. BRELESEA. QHEHEMBSRSS/LERIERES
R55.
1R :
(ERAPWHEIERE, EREERESESSEE, email: tsgzxb@ruc.edu.cn,

el A E B, EBF [ PABR

{ER#EED

B ]

1. PDFIgises Toagk!

EEIRE
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Title ¥ | Enter search terms

Show all titles | Show all subjects

Databases

American Library Association

Anmol Publications

Business Expert Press

Enrich Professional Publishing

Global Market Briefings

Heritage Books of Asia

e
—
IG LIBRARY

Amsterdam University Press

Berghahn Books

Columbia University Press

Facet Publishing

Hart Publishing

ISEAS Publishing

42
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Library Services — Book Reservation Service

Book Reservation Service

In order to facilitate readers and save their time to find books, the library provides book
reservation service. Readers can check the book information through the library online catalog
and send the reservation application to the library’s public mailbox. The library staff will check out
the required books to the reader’s library account according to his/her reservation application.
After that, the reader can collect the books in the library at the specified time.

Application method:

Send the reservation application to the library’s mailbox: tsgsuzhou@ruc.edu.cn.
Application requirements:

(1) Personal information: Name, student number/staff number, phone number and email
address.

(2) Book information: Title, call number, language.

Time for book collection: On the second day after the application is submitted.

Place for book collection: Information desk, 1st floor of Suzhou Campus Library
Certificate for book collection: Campus card or Student ID card
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Library Services — E-Book Acquisition Service

E-Book Acquisition Service

The e-book acquisition service aims to save readers time searching for e-books. The library
helps readers to search and deliver the e-book resources they want by using the massive e-
book database and related document delivery system of the RUC library.
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How to apply: Readers can send the book information to the library’s public mailbox:
tsgsuzhou@ruc.edu.cn. The book information should include the book’s title, author,
publisher, publishing year and ISBN. The email subject should be “E-book acquisition +
name + student number/staff number + phone number + email address”.

Delivery method: The library will send feedback to the reader’s email within 3 days after

2022/9/1'}56C€|Vm9 the application.
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Library Services — Self-services

» Self-circulation Service

The library implements self-assist borrowing and returning service, supporting campus
card and Tencent campus code.
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» Self-printing, copying and scanning Service

There is a self-printing zone in the library where readers can print, photocopy, and scan with
Tencent campus code.

@ Printin the self-printing zone

Submit printing tasks on the computers in the library lobby or in the reading rooms. Having sent
the printing tasks, you will get the printed documents on the printer by scanning your Tencent
campus code. Photocopying and scanning can be operated directly on the printer in the lobby.

e 1 ':.f»_i D e, R A &
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» Self-printing, copying and scanning Service

® Cloud print

Submit printing tasks _on a _personal computer or mobile phone connected to the Wi-Fi of Suzhou
Campus. Enter( 172.16.1.9:9130 >for the address bar of the computer/mobile phone to access
Lianchuang Print Management System — select “cloud print” — enter the account and password (both
are student numbers) — select document — confirm printing. After submitting printing tasks, you will get
the printed documents on the printer in the lobby by scanning your Tencent campus code.

Photocopying and scanning can be operated directly on the printer.
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Library Services — Self-services

Flow Chart of Self-printing
with Tencent Campus Code

Open your document on the
computer and choose Print.

v

Enter the username and password in
the pop-up window and click OK to
submit the printing task.

v

Go to the all-in-one printer.
Tap on Print on the screen and
scan Tencent Campus Code.

¢ No
Pass the

verification of identity and
balance.

¢ Yes

Scan Tencent Campus Code
again to confirm the tasks and
pay the fees.

Take away the
printed documents.

End

2022/9/16

Flow Chart of Self-photocopy
with Tencent Campus Code

Go to the all-in-one printer.

Tap on Copy on the screen and
scan Tencent Campus Code.

l No

Pass the
verification of identity and
balance.

¢ Yes

Put the document in the
appropriate place and
photocopy it on the printer.

Scan Tencent Campus
Code to finish photocopy
and pay the fees.

Take away the copied
documents.

End

Flow Chart of Self-scanning
with Tencent Campus Code

Go to the all-in-one printer.
Tap on Secan on the screen and
scan Tencent Campus Code.

¢ No

Pass the
verification of identity and
balance.

¢ Yes

Put the document in the
appropriate place and scan
it on the printer.

.

Scan Tencent Campus Code
again to finish scanning and
pay the fees.

.

Go to the computers and open the
Lianchuang Print Management
System on the desktop. Login to
download the scanned files.

End
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» Self-service Payment of Overdue Fines

There is a self-service payment computer in the reading room on the first floor of the library, on which a
reader can pay the overdue fines using his/her Tencent campus code. Scan the Tencent campus code
and you will see all your overdue books and overdue fines listed on the screen. Check the list carefully,
and then scan the code again to pay the fines (make sure there is sufficient amount in the WeChat

virtual campus code).

Note: To avoid overdue books continuing to generate arrears, please return the overdue books before
paying the fine.
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» Library Training
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» WeChat Official Account
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Library Services — Other Services

> Electronic Resource Retrieval Areas

In order to facilitate readers’ use of electronic resources, the library has set up electronic
Inquiry and retrieval zones, providing 8 retrieval computers on the first floor (3 in the Chinese
books zone and 5 in the English books zone) and 6 inquiry computers on the second floor. All
of the computers have been installed with various common software. To access and utilize the
electronic resources of the library, readers can directly visit the homepage of the RUC library,
click the “database”, and log in the unified access system for electronic resources.
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» New Book Display Stand

There Is a book display stand on the first floor of the library, which displays the new books
and books of different themes, such as finacial books, French books, maths books, human
resources books, Chinese language teaching books and so on. It is convenient for readers
to get the information of library collections directly. There are leisure reading seats beside
the book display stand. Readers can either read in the library or borrow the books.
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» Reading Area

v' Seats: There are 236 seats in the reading rooms on the first floor and 120 seats on the
second floor.

v Power Supply: Most of the tables in the library have four sockets mounted underneath the
table, distributed over the four corners of the table. Each socket has two USB charging ports
as well, so as to meet the readers’ needs as far as possible. As the pictures show.

v' Free Wi-Fi: Name: ruc.sc

Username: Student number
Initial password: Ruc123456
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Library Services

O If there are any problems in practical use,
6 please go to the information desk and ask
for help.
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uWe sincerely welcome students to use the library during university. Thet
ullbrary will do its best to guarantee the quality of resources and services andg
gcreate a beautiful and comfortable reading environment. All staff in theg
0library are willing to listen to the readers. If you have any opinions andg

usuggestions, please come to the information desk or email us. 0
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rg tsgsuzhou@ruc.edu.cn
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Suzhou Campus Library
WeChat Official Account
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